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3aCTYIIHUKA JUPEKTOPA 3 HABYAJIBHO-
BHUXOBHOI po0oTH

1. 3araabHi noJyioKeHHs

1.1. 3acTtynHuka aupekTopa 3 HABYAJIbHO-BUXOBHOI pOOOTHM MpHU3HAYa€ Ha MOCaay Ta
3BUIbHSIE 3 HET IUPEKTOP 3aKJIaay 3arajbHOI CEPeHbOI OCBITU (alli — IUPEKTOP, 3aKJIa] OCBITH) 3
JOTPUMaHHIM BUMOT HOPMAaTUBHO-TIPABOBUX aKTiB PO MPAIIO.

1.2. [Tocany 3acTymHUKA AUPEKTOPa 3 HABYAILHO-BUXOBHOI poOOTH MOXe o0iiimMaTtu ocola,
gKa Ma€ BHINY IEJaroridyHy OCBITY, (I3MYHHHA Ta IICUXIYHUI CTaH 3/0pOB’S SIKOI Ja€ 3MOTy
BUKOHYBaTH NpogeciiiHi 000B’sI3KM B 3aKJ1a/li OCBITH.

1.3. OcHoBHI (QyHKIIT 3acTymHMKa JUPEKTOpa 3 HaBYAJIbHO-BUXOBHOI poboTH —
OpraHi3oBy€e Ta METOJAWYHO KEepYye OCBITHIM MPOIECOM Y 3aKJaji OCBITH, 3a0e3nedye JOTPUMaHHS
HOpPM 1 TpaBWJI OXOPOHH IIpalli, O€3MeKH >KUTTEASUIBHOCTI MiJ Yac YPOKIB, MO3aypOYHUX Ta
MMO3aIIKIJIbHAX 3aXO0/1B.

1.4. 3acTynmHUK IUpPEKTOpa 3 HABYAIHHO-BUXOBHOI POOOTH MIATOPSIKOBYETHCS JUPEKTOPY.

1.5. 3acTynHuKy AMpPEKTOpa 3 HABYAIBHO-BUXOBHOI pOOOTH MiIMOPSAKOBYIOTHCS BUWTEII,
KJIAaCHI KEpIBHMKHM, BHUXOBATeJl TIPyN MPOJOBXKEHOrO [HA, IEJaroru-opraHizaTropu, KepiBHUKU
TYPTKIB, 1HIII TIEaroTi4Hl MpaiBHUKHU.

1.6. Ha vac BigmycTKH, TUMYacOBOi HEMpalle3/laTHOCTi, BIACYTHOCTI Ha poOOTiI 3 IHIIHMX
IPUYMH OOOB’SI3KM 3aCTyMHHMKAa JUPEKTOpa 3 HaBYAIbHO-BUXOBHOI POOOTH BHKOHYE 3aCTYIHHK
aupekTopa 3 poOoTu abo IHIIMKA JOCBIAYEHMH NENaroriyHuil MpamiBHUK Ha MIiJACTaBl Hakazy
TUPEKTOpA.

1.7.V cBoiil nisnbHOCTI 3aCTYHMHHMK JTUPEKTOpa 3 HABYAJIbHO-BUXOBHOI POOOTH KEPYETHCS
Koncrutyniero Ykpainu; 3akonamu Ykpainu, ykazamu [Ipesunenra Ykpainu, pimenasmu Kabinery
MinictpiB VYkpaiHM, Haka3aMH Ta IHIIMMH HOPMAaTHUBHO-TIPABOBUMH aKTaMU LEHTPAIbHHUX 1
MICLIEBHUX OpraHiB BUKOHABYO{ BJa/iy, OpPraHiB MiCIIEBOIO CAaMOBPSIIYBaHHS Ta MiMOPAIKOBAHUX M
OpraHiB yNpaBJIiHHS OCBITOIO; TIPABMJIAMH 1 HOPMaMHU OXOPOHU Tpalli Ta OE3MeKu KUTTEAISITHHOCTI,
LIUBUIBHOTO 3aXHUCTy, IOKEXKHOT Oe3leKku; Haka3aMH IUPEKTopa, CTaTyTOM 1 IpaBHJIaMH
BHYTPIIIHBOTO PO3MOPAIKY, II€0 TOCATOBOIO IHCTPYKIIIETO.

2. 3aBnaHHA Ta 000B’A3KHU
2.1. Po3pobiisie onTrManibH1 GOpMH 1 METOAM HABYAJIBHOI Ta BUXOBHOI poOOTH, HaNpsMH il
BIIOCKOHAJICHHS. BikuBae 3axojliB 1070 po3pOOJEHHS Ta OCBOEHHS IHHOBALIMHUX MporpaMm i
TEXHOJOT1H.
2.2. KoopauHye Ta cripssMOBYe poOOTY MeAaroriyHuX MpaliBHUKIB, HaAa€ IM METOIUYHY Ta



IPAaKTUYHY JONOMOTY WIOAO HAaBYAJIbHO-IPOTPAaMHOI JOKyMEHTAllll, IPOBEIEHHS YpOKIB,
1103aypOYHUX 3aXO/[IiB.

2.3. Kepye opranizaii€ro OCBITHHOTO IMpOIECYy, 3a0e3leuye IMOBHE 1 SIKICHE BHKOHAHHS
OCBITHIX mporpaMm. KoHTpoitoe poOOTy MeaarorivHoro KoJeKTHBY, PiBeHb 3HaHb, YMiHb 1 HABUYOK
YUHIB.

2.4. KOHTpOIIIOE OpraHi3aiilo OCBITHHOTO IMPOLECY, AOTPHUMAHHS YYHSIMH TIPaBUI
MOBEIIHKH.

2.5. 3alesmnedye BiAMOBIAHICTH PiBHS 3arajibHOi cepeHbOi OCBiTH [lepkaBHOMY cTaHAAPTY
3arajbHOl CEPEIHBOI OCBITH.

2.6. BxuBae 3axofiB, IO CHpSAMOBaHI Ha 3a0e3MEuUeHHs 3aKjIaay OCBITH CYYaCHUMH
3aco0aMy HaBYaHHS, MiIPyYHUKaMH, TOCIOHUKAMHU Ta METOIMYHOIO JIITEPaTypPOIO TOIIIO.

2.7. Cknagae MOTOYHI Ta MEPCHEKTUBHI IUIAaHU POOOTH 3aKiaay OCBITH Ta KOHTPOIIOE iX
BUKOHAHHS.

2.8. 3alesmedye oprasizaiiro 3aifHATOCTI YUHIB y BUIBHUI BiJ HaBYaHHS Yac, 30KpeMa Ha
KaHIKyJlaX, y BHXIJIHI Ta CBATKOBI JHI. 3alydae TPEACTAaBHHUKIB IiAMPHEMCTB, CIIOPTUBHHUX
KYJIBTYPHHX, MUCTEIIEKIX YCTAHOB 1 TPOMAJICHKUX OpraHi3aiiid o opraHi3alii J03BIUIS yYHIB.

2.9. KoopauHye AisITbHICTD ICHXOJIOTIYHOT CITYKOM 3aKiary OCBITH.

2.10. bepe ydacTh y miAroToBIl 3acifiaHb NEAAroriYHOI pajy, KOHTPOJIOE BUKOHAHHS ii
pimenb. bepe ydactb B OOroBOpeHHI NMUTaHb HAaBUAHHS Ta BHUXOBAaHHS Y4YHIB Ha 3aciJaHHSIX
IIe/1arorivyHoi Ta MiKJIyBaJIbHOI paJi, Hapajgax Mpu JUPEKTOPOBI.

2.11. OpranizoBye poOOTy LIOJIO MiICYMKOBOTO OI[IHIOBAHHS 3HaHb Y4YHIB, MIJATOTOBKH iX JI0
y4dacTi B KOHKypcax Ta OJIIMITIaaax.

2.12. KonTpointoe HaBYalbHE HABAHTAXXCHHS YYHIB 1 JOTPUMAaHHS BHMOT IO OpraHi3arii
OCBITHBOT'O MTPOLIECY, TAPAHTYBAHHS 0€3[I€YHUX YMOB II1]] 4aC OCBITHHOTO IIPOLIECY.

2.13. OpraHi3oBye TPOCBITHHUIBKY [isSUTBHICTH OaTBhKIB, 1HIIMX 3aKOHHHUX IPEICTABHUKIB
YUHIB 3 IUTaHb OpraHi3allii OCBITHHOI'O MPOLIECY.

2.14. bepe yuyacTb y po3MOALII MeJaroriYyHOro HaBaHTaKEHHsI, CKJIa/1a€ PO3KIIa]] YPOKIB.

2.15. OpranizoBye po3po0JiIeHHS MPOrpaM BUXOBAHHs Y4YHIB, CKJIAJa€ PO3KIAJ] BHUXOBHHMX
3axo/iB. OpraHi3oBye B 3aKJjaJli OCBITH KyJIbTYpPHO-MAacOBY Ta M03aypouHy poOoTy, poOOTy I'ypTKiB
Ta IHIIUMX O0’€JHAHb Y4YHIB 3@ IHTEpPECaMH, aHali3ye, KOHTPOJIOE 1 MpOMarye iSUIbHICTh IMX
T'YPTKiB, 00’ €/IHaHb.

2.16. 3abe3mnedye €HICTH OCBITHBOTO TPOIIECY.

2.17. CucteMaTHYHO KOHTPOJIOE SKICTh OCBITHBOTO TMPOIIECY, BIABIAYE YpOKH Ta
M03aypouHi 3aXOM, 3aHATTA TYPTKiB, 1HIIUX (OPM OCBITHBOI poOOTH, aHai3ye IX 3MICT Ta
€(EKTUBHICTb.

2.18. bepe yuacTb y po3poOli CHCTEMH BHYTPIIIHHOIO 3a0e3MedeHHs SKOCTI OCBITH,
30KpeMa MeXaHi3MiB 3a0e3MeUeHHs aKaJeMiyHOi JOOPOUYECHOCTI.

2.19. Koopmunye poOoTy 3 TpOQIIAKTUKK TPaBOMOpPYIIEHh CEpell y4YHIB, HAaJaro/Kye
3B’S3KM 3 [UX IMHTaHb 3 IMPABOOXOPOHHUMH OpraHaMH, CIy)XOaMH y CIpaBax MHiTeHd, IHIIUMH
YCTaHOBaMU Ta OpraHizalisiMu.

2.20. KoHTpomtoe BeIEeHHS HaBYAIBHOI JTOKYMEHTallli TMeJIaroriyHuMH TpalliBHUKAMH,
3a0e3mevye CBOEYACHY IMiITOTOBKY OOJIIKOBUX Ta 3BITHUX JOKYMEHTIB.

2.21. BxwuBae 3aX0iB 11010 30€peKEeHHS CKIay YUHIB, K1 BiIBIIyIOTb TYPTKH.

2.22. bepe y4actp y 1000Opi Ta pO3CTAHOBIII MEAATOTIYHUX KaJpiB, CTBOPIOE YMOBH JUIS X
epeKTHUBHOI TMpali, OpraHizoBye MiABHIIEHHS KBamiikamii, kepye poOOTOI METOIUYHUX



00’eqHaHb.

2.23. 3abe3nedye CBOE€YACHY 1 SIKICHY 3aMiHy THMYAacOBO BIJICYTHIX BUHTEJIB Ta I1HIIHX
MeIaroriYHuX MpaliBHUKIB, SKI HOMY IMiAMOPSIKOBYIOTHCS.

2.24. bepe ydacTb y MIATOTOBIIl Ta TPOBEJICHHI aTecTalii MeJaroriyHuX IpaliBHUKIB
3aKJIaly OCBITH.

2.25. OO6nikoBye poOoUMil yac MiAMOPSIKOBAHUX HOMY IIeIaroriyHUX MpaIliBHHUKIB.

2.26. Po3po0isie mpoeKTH IHCTPYKIiT 3 Oe3MeKu A YUHIB, SKi BIBIAYIOTh TYPTKH, CEKIIii.

2.27. KoHTpoNIO€ JAOTPUMAHHSA CaHITAPHO-TIFIEHIYHUX HOPM, TPABWJI OXOPOHHU Tpali Ta
OC3IeKN KUTTEIISIIBHOCTI, ITUBUILHOTO 3aXUCTy, IOXKEXKHOI Oe3MeKd I dYac YpOKiB Ta
M03aypOYHUX 3aXO0/IiB.

2.28. OpraHi3oBye 3 y4HSAMH, IXHIMH OaThbkamMH a00 IHIIMMH 3aKOHHUMH TPEICTABHHKAMU
3aXO0/IM 1IO/I0 3aI00IiraHHs TPaBMAaTU3MY, JOPOKHBO-TPAHCIOPTHUX MPUTOJI, HEIIACHUX BHUIAJIKIB Y
noOyTi, Ha BYJIHIII, BOJOMMax. 3aimydae OaThKiB, IHIIMX 3aKOHHUX MPEICTABHUKIB YYHIB 0 y4acTi B
OCBITHi# poOOTi.

2.29. Hanaromkye Ta MATPpUMYE 3B’S3KH 3 TO3AIMKUIBHUMHU 3aKJIaJlaMd OCBITH, IHITMMH
OpraHizalissMu JUIsl 3IHCHEHHS CIUJIbHOI BUXOBHOI AISIIBHOCTI, CHIBIPAIIOE 3 TPOMAJICHKICTIO Ta
OpraHamM# IpOMaJICbKOTO CaMOBPSITyBaHHS.

2.30. Anamizye pe3ynbTaTH OCBITHBOTO IIpoleCy, POOOTH TEAAroriYHOrO KOJIEKTUBY,
OpraHi3oBye BHMBYEHHS Ta BIIPOBA/DKCHHS IEPCHEKTHBHOTO IEAaroriyHoro aocBiny, iHdopmye
MeJaroriyHuX MpaliBHUKIB MPO HOBI (OpMU 1 METOAW HABYAIBHOI pOOOTH, CydacHI MeAaroriyHi
TEXHOJIOT1I.

2.31. OpranizoBye poOOTY 00 3apaxyBaHHs yUHIB JI0 3aKJIay OCBITH, IX MEPEBEACHHS 10
HACTYITHOTO KJIACy, BUITYCKY.

2.32. TlocrifiHo migBuIye cBil mpodeciiiHmii 1 3aralbHOKYJIBTYPHUN DiBHI, IeJaroridyHy
MaNCTEPHICTb.

2.33. bepe yyacth y po0OOTI METOIMYHUX 00’€HaHb, KOH(EpeHLill, ceMiHapiB, KIyOiB Ta
HIINX 3aX0Jax.

2.34. TligBuinye kBamidikallito Ta aTeCTYeThCS pa3 Ha I1'SITh POKIB.

2.35. [IpoxoauTe HaBYaHHS 1 MEPeBIpKY 3HAHb 3 MHUTaHb OXOPOHM Mpali Ta Oe3meKu
KUTTEMISTHHOCTI pa3 Ha TPU POKH.

2.36. IIpoxoautb 000B’3KOBI MPOGITAKTUYHI MEAWYHI OTJISIA B YCTAHOBJICHI TEPMiHH.

2.37. BukoHye cTaTyT, MpaBWJIa BHYTPIITHBOTO PO3MOPSIKY 3aKIIay OCBITH.

3. IIpaBa

3acTyMHUK AUPEKTOPA 3 HAaBYAJILHO-BUXOBHOI pOOOTH Mae MpaBo:

3.1. IlepeBipatu poOOTY TMpaliBHUKIB, SKI Oe3MOCepeHbO HOMY MiIMOPSAKOBaHI,
BIJIBIJlyBaTH YPOKH, 3aHATTS TYPTKIB 1 3aX0/IH, SIKi BOHU ITPOBOMSTD.

3.2. YV Mexax CBO€I KOMITETEHIIIi JaBaTH MHCHMOBI Ta YCHI PO3MOPSKEHHSI MPalliBHUKAM,
SIK1 oMy M1ITOPSAIKOBaHI.

3.3. TopymryBaTi KJIOMOTaHHS PO MPUTATHCHHS JO AWCIMILIIHAPHOT BiIMOBITAIBLHOCTI
MPaLiBHUKIB 3aKJIQAy OCBITH 3a MOPYUIEHHS TPYIOBOi AMCUUIUIIHM Ta BYMHEHHS INPOCTYIKIB, HeE
CYMICHHX 3 BUKOHAHHSM BUXOBHHUX (DYHKITIH.

3.4. TlogaBatu JUPEKTOPY MPOMO3MILII IIOAO MiABUIIEHHS e()EeKTUBHOCTI OCBITHHOTO
Ipolecy.

3.5. BinpHo oOupat ¢opmu, MeToaw, 3acoOM HaBUaHHS 1 BHUXOBAaHHS, BHSBISATH



MeIaroriyHy iHII1aTUBY.

3.6. bpatu yd4acTh y TrpoMajChbKOMY CaMOBpsJIyBaHHI Ta poOOTi KoJerialbHUX OpraHiB
YIpaBIiHHS 3aKJIa1y OCBITH.

3.7. Bytu uneHoM npodeciiHOl CMUIKU Ta 1HIIUX 00’ €THaHb TPOMAJSH, JiSUIBHICTh SKUX HE
3a00pOHEHA 3aKOHOM.

3.8. O3HaifoMmirOBaTUCS 3 JOKYMEHTAMH, 1[0 MICTATH OI[IHKY HOro poOOTH, HaJaBaTH 00
HUX pO3’SICHEHHSI.

3.9. bpatu ywacTe y 3acCiZaHHAX METOJIWYHUX 00’€IHAHb Ta KiIyOiB, KOH(EpeHIisX i
ceMiHapax, 1HIIHUX 3aX0/1aX, OpraHi30BaHMUX YIPABIIHHAM (BiI1JIOM) OCBITH.

3.10. 3gilicHOBaTH I1HOUBINYyaJIbHY OCBITHIO (HAyKOBY, TBOPYY, MHCTEIbKY TOIIO)
JUSTTBHICTD 32 MEXXaMH 3aKJIaay OCBITH.

3.11. OOupatu OCBITHIO IporpaMmy, GopMy HaBUAHHS Ta Cy0’ €KTa MiJBULICHHS KBaTidikamii
/i TIepemiIrOTOBKH MeAaroriyHuX MpaliBHUKIB.

3.12. 3axumaru npodeciiiHy 4YecTb Ta TiAHICTh, IHTEPECH 1 MpaBa B YCIX I1HCTaHIISX,
30KpemMa CyIi.

3.13. BigMoOBHTHCS BUKOHYBaTH pOOOTY, SIKIIO BUHHUKIIA 3arpo3a >KUTTIO Ta 370POB’I0, JI0
MOMEHTY YCYHEHHSI HEOE3IIEKH.

4. BignmoBinajJbHiCTL

3acTymHUK AUPEKTOPA 3 HABYAIHLHO-BUXOBHOI POOOTH HECE BiJIMOBINATBHICTS 3a:

4.1. HeskicHe BUKOHaHHS a00 HEBHKOHAHHS IMOCAJOBHX 00OB’SI3KiB, IO Nepea0adeHi miero
MOCaI0BOI0 1HCTPYKIIIETO.

4.2. TlopyuieHHs CTaTyTy Ta MpaBWJ BHYTPILIHBOI'O PO3MOPAIKY 3aKJIaay OCBITH

4.3. 3anoaisHHA MaTepialbHOI KON 3aKJaly OCBITH.

4.4. TlopyuieHHs MpaBWI 1 HOPM OXOPOHH Mpalli Ta 6€3MEeKH KUTTENISIBHOCTI, LIMBUTLHOTO
3aXUCTY, OXKEXKHOI Oe3NeKH, nepeadayeHnX BIINOBIIHUMHU IIPaBUJIaMU Ta 1HCTPYKIIISIMHU.

4.5. BuuHeHHS NPOCTYIKIB, HE CYMICHHMX 3 POOOTOIO Ha MOCa/1 NEeJaroriyHoro npamiBHUKa.

5. IloBuHeH 3HAaTH

5.1. 3akonu Ykpainu «IIpo ocity», «IIpo 3arampHy cepenHio ocBiTy», KoHBeHIiI0 mpo
IpaBa JTUTHHH, 1HII HOPMAaTHUBHO-TIPABOBI aKTH 3 MUTaHb 3arajbHOI CEPEIHbOI OCBITH, PO3BHUTKY,
HaBYaHHS 1 BUXOBAaHHS Y4HIB, 3aKOHOJIABCTBO PO IPALI0 Ta OpraHi3aliio yIpaBiIiHHA.

5.2. Bumorn /lep>xaBHHUX CTaHAAPTIB 3arabHOI CEPETHBOI OCBITH.

5.3. TlpuHIUIHN Ta 3aBJaHHS 3araJIbHOI CEPEIHBOI OCBITH.

5.4. Tlenaroriky, 3arajibHy i BIKOBY IICUXOJIOT110, BIKOBY (1310JI0T1IO.

5.5. Meroau pobotu 11010 3ar00iraHHs MPAaBOMOPYILIEHHAM Cepe/l AITeH Ta MATITKIB.

5.6. MeTtoauKy ynpaBJiHHs 3aKJIaJlOM OCBITH.

5.7. Oprasi3aiiito OCBITHHOT'O IPOLIECY 1 METOIM YIIPABIIHHS HUM.

5.8. Mertoau ¢popMyBaHHS OCHOBHHX CKJIAJI0OBUX I€1aroriyHOi KOMIIETEHTHOCTI.

5.9. OcHOBH cOI10JIOT1T, MEHEKMEHTY, YIPaBIiHHS MEPCOHATIOM.

5.10. IIpaBwia i HOpMH OXOPOHHM TIpaIli Ta OE3MEeKH YKUTTEMISUTBHOCTI, IIMBLIBHOTO 3aXHUCTY,
MOKEKHOI Oe3MeKH.

5.11. Tlopsnku HagaHHS TOMEIUYHOI TIOTOMOTH, TIOPSIOK il y HAI3BUYAHUX CUTYAITISX.

5.12. Metoau 001Ky, aHATI3y 1 KOHTPOJIIO ISITEHOCTI 3aKJIaly OCBITH.

5.13. JlepxaBHY MOBY BIAMOBITHO /IO 3aKOHOJABCTBA PO MOBU B YKpaiHi.



6. Ksagidikauiiini BuMoru
6.1. Buma mnemaroriyHa OCBiTa Ta BOJIOJAIHHA 3HAaHHAMH, YMIHHAIMH 1 HaBUYKAMH,
HEOOX1THUMH JUIsl BUKOHAHHS YIPaBIiHCHKUX (PYHKIIIH Ha mocaii, Ky 00iiiMae; BUCOKHUN PiBEHb
npodecioHami3My, IHII[IATUBH, TBOPYOCTI, 3arajbHOI KYJbTYPH; JOCKOHAJIe BOJIOJIHHSA
edeKkTUBHUMU (PopMaMH, METOJAMH OpraHi3ailii OCBITHBOTO IpOIeCy; JAOCBiI poOOTH B 3aKiaji
3arajibHOI CepelHbOI OCBITH; MiABUIICHHSA KBamipikamii 3 NUTaHb YHOPABIIHCHKOI AiSIIBHOCTI
KEpIBHUKIB 3aKJIa/IiB OCBITH.

7. B3aeMoBigHOCHHH (3B’SI3KH) 32 IOCAT0I0
3acTynHUK AUPEKTOPA 3 HABYAIbHO-BUXOBHOT pOOOTH B3a€EMO/IIE 3:
7.1. JIupexkTopoM Ta IHIIUMHU HOTO 3aCTYITHUKAMH.
7.2. TlemaroriyHWMH MpaIliBHUKAMH 3aKJIaTy OCBITH.
7.3. TlemaroriuHoro Ta MIKIyBaJIbHOIO pajlaMH 3aKJIay OCBITH.
7.4. Opranamu rpoMajICbKOTO CaMOBPSAYBaHHS 3aKJIa/ly OCBITH.
7.5. I'pomMancbKuMu OpraHi3amisMu, MO3aMKUIBHUMH Ta KYJIbTYPHO-OCBITHIMH 3aKJIaIaMU.
7.6. MertoaucramMu paifOHHOTO METOJAUYHOTO KabiHeTY.
7.7. OpraHami OIiKH Ta MIKJIyBaHHS, CIIY>KOOI0 y CIipaBax JITeH.
7.8. IlpencraBHMKaMU IPaBOOXOPOHHUMH OpraHaMH.
7.9. barbkamu, IHIIMMHU 3aKOHHUMH TIPEICTAaBHUKAMU YUHIB.
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